University of Edinburgh family events at National Museum of Scotland
EISF 2018

Event Proposal Form
Deadline: send to janet.paterson@ed.ac.uk by Wednesday 13th September 2017
Please fully complete a separate form for each event submitted (e.g. if you propose a drop-in activity and workshop). To answer the questions below, please refer to the ‘info for potential participants’ and ‘EISF themes’ documents. Participation is not guaranteed - the information you provide will be submitted to EISF who will then select events for the UoE programme at the National Museum. Incomplete information may inhibit selection chances.
	Event Organiser 

	Title and name
	

	School and/or Institute 
	

	Position
	

	FULL departmental postal address
	

	E-mail address
	

	Phone number
	


	Event details

	Title


Short, relevant and eye-catching. Subject to editorial change by EISF. See past EISF programmes for examples: http://www.sciencefestival.co.uk 
	

	Drop-in activity, workshop or show?
	


	Event description for EISF Programme (40 - 50 words)

Subject to editorial change by EISF. Please focus on what visitors will actually do – EISF will reject descriptions which fail to do this.
Example: Bio-Discoveries
Get hands-on with live mosquitoes, fluorescent bacteria and wriggling parasites. Discover how plants tell the time, take a sample of your own cells, and make your own exciting discoveries under the microscope! And find out from our biologists what new things they’ve discovered this year.

	


	One-liner

Sell your event to EISF in one line.

Example: Bio-Discoveries
Join real biologists and get hands-on with live mosquitoes, glowing bacteria and wriggling parasites!

	


	Event details (max. 200 words)
Please describe how your event will run and the intended audience experience and outcomes. E.g. what scientific topic(s) does it cover and how will it be explored by the format? Why is this topic interesting to a family audience? What will make your event stand out? What interactive elements will it include? What will visitors be able to do that they can’t do elsewhere? Is this a new venture or a tried and tested event being repeated or updated?

	


	How does the event fit with the 2018 EISF theme ‘Life, the Universe and Everything? (max. 100 words)
See themes document (also at: https://www.sciencefestival.co.uk/mediaLibrary/other/english/36892.pdf). 
It may increase chances of selection if your event ties in with the theme in some way.

	


	DROP-IN ACTIVITIES, Learning Centre Level 2 event space: 10am - 4.30pm, 5-day slot. 
Maximum of one slot per activity. Please indicate your preference below (rank them first choice, second choice, unavailable, etc.) Slots will be allocated on a first come, first served basis but also to create the best range of activities in each slot. Flexibility in dates will increase selection chances. Easter Sunday 2018 is 1st April. For any particular slot, you must also be available on the evening before and evening of last day.

	31st March -  4th April 2018 inclusive (5 days)
	

	5th -  9th April 2018 inclusive (5 days)
	

	10th -  14th April 2018 inclusive (5 days)
	


	WORKSHOPS, Learning Centre Level 4 studio or seminar room: 50 min duration 

Potential dates: 31st March – 14th April 2018 inclusive. It may not be possible to meet all preferences as we must fit with other EISF events – please state as many options as you can. On Easter Sunday morning (1st April) it is usually quiet in the Museum so morning workshops are not recommended on this date. For any particular slot, you must also be available on the evening before and evening of last day.

	ALL dates you can potentially do
	

	Preferred dates (must be consecutive)
	

	Preferred number of days 
	

	Number of workshops per day (max. 3)
	

	Preferred time(s) of day within 11am – 3pm 
	

	Any requirement or preference for studio or seminar room (say why)? 
	

	Age range
	

	Capacity (max. 24 participants)
	


	SHOWS, Learning Centre Level 1 Auditorium: 1 hour duration, once per day 
Potential dates: 2nd - 6th and 9th - 13th April 2018 inclusive (week days only due to absence of NMS technical and IT support at weekends). It may not be possible to meet all preferences as we must fit with other EISF events – please state as many options as you can. 

	ALL dates you can potentially do 
	

	Preferred dates (must be consecutive)
	

	Preferred number of days (max. one show per day)
	

	Preferred time of day within 11am – 3pm 
	

	Age range
	

	All possible dates from 19th – 23rd and 26th – 30th March that you could attend in day time for a rehearsal and/or technical check
	

	Length of time required for rehearsal/ technical check
	


Please e-mail this form to janet.paterson@ed.ac.uk by 5pm, Wednesday 13th September 2017 or before, in order to make the EISF programme selection process deadline. If you would like to discuss your proposal before submitting, please contact Janet in good time before the deadline.
Note: If you have a proposal that is unsuitable for the UoE programme at the Museum, you may wish to submit it directly to EISF via the Call for Ideas which is currently open (deadline, 15th September). This usually requires payment of an individual participation fee. See: http://www.sciencefestival.co.uk/call-for-ideas
Thanks, Janet Paterson, Event Manager

Dr Janet Paterson, School of Biological Sciences, 

Peter Wilson Building G.146, Nicholas Kemmer Road, Kings Buildings EH9 3FH

janet.paterson@ed.ac.uk                 Tel.  0131 650 7123
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